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Sea Grant IA projects should 
culminate in at least two types of 
research products: A technically 
complete final narrative report, 
and a non-technical executive 
summary that is geared for a 
broader audience. This fact sheet 
provides guidance for the final 
narrative report. 
 

Final Narrative Report  

An Integrated Assessment (IA) Final 
Narrative Report is similar to any other 
scientific report. It should include a 
description of the project’s background, 
methods, and results such that an 
expert external to the process could 
understand and evaluate the quality of 
the work. Michigan Sea Grant is not 
recommending a particular format for 
the IA report; we encourage each 
project to choose a structure that 
matches the issue and project design.   

IA projects are intended to support 
environmental problem solving and 
therefore all reports should include an 
analysis of the possible response 
options identified by stakeholders, as 
relevant, and potentially 
implementable. The IA team should not 
recommend a specific policy or 
management action, rather the goal is 
to provide enough scientific and 
technical information so that decision 
makers can make informed choices 
among well-documented options.  

Unlike a more traditional research 
paper, an IA report will likely include 
some judgment about the facts and 
how they relate to the policy context. 
These judgments should also be 
explained and justified (e.g., Are they 
based on model outputs, a panel of 
experts, or the results of a focus 
group?). Researchers are encouraged 
to go beyond the facts, but they should 
clearly state the certainty of their 
statements and distinguish between 
data and conjecture or 
recommendations.  

Analysis based upon model outcomes 
should include the confidence level 
associated with any predictions or 
inferences. Less quantitative options 
will need to find other ways to 

document the level of confidence 
associated with anticipated outcomes. 

IA projects typically include 
engagement with stakeholders and the 
broader public and feedback should be 
gathered and documented in the 
report. Sea Grant personnel can help 
arrange for public distribution and 
comment if desired. The stakeholder 
consultation process should be 
designed to suit the project and could 
range from a town hall meeting to a 
web-based comment opportunities.   

Data Management Plan: Per your 
agreement to participate in the NOAA-
mandated data management plan, 
describe your plans to make data 
available within two years of award 
completion, as applicable. Describe 
when, where, and how the data will be 
available and include metadata that 
allows interpretation of your data. 

To access the Data Sharing Policy for 
IAs that Michigan Sea Grant has 
adopted for use, see: 
http://www.miseagrant.umich.edu/wp-
content/blogs.dir/1/files/2012/05/MSG-
Data-Sharing-Policy-for-IA-2016.pdf   

Peer Review: Michigan Sea Grant will 
facilitate a peer review process for 
each IA report. Peer review of the IA 
report is essential to ensure technical 
adequacy and will take place prior to 
any online publication. We will ask 
project teams to suggest experts who 
could serve as competent reviewers, 
and use our resources to select 
additional appropriate reviewers. If 
needed, reviews will be solicited from 
two or three disciplines. 

The IA team will need to respond to 
reviewer comments and revise the final 
report to address reviewer comments 
as appropriate. Some projects, 
particularly less quantitative or highly 
interdisciplinary projects, may choose 
to summarize reviewer comments as 
another way of documenting the 
certainty associated with the 
assessment.  

Journals 

Researchers are also encouraged to 
publish sections of the assessment 
results in scholarly journals. Publication 

guidelines are discussed in the 
Conditions of Award.  

Please submit all published articles 
related to your Sea Grant funding to 
Michigan Sea Grant and we will 
forward it to the National Sea Grant 
Library. To submit publications, see: 
http://www.miseagrant.umich.edu/rese
arch/researcher-tools/publication-
guidelines/  

Public Outreach Tools 

In addition to preparing the IA report, 
we encourage IA teams to work with 
Sea Grant communications specialists 
to develop more targeted products or 
press releases. Sea Grant specialists 
and stakeholders involved in a project 
may assist in the development or 
evaluation of educational and decision-
support tools, offering valuable insights 
into how to best reach different 
audiences.  

Michigan Sea Grant Communications 
is committed to assisting your project 
team in developing two research 
summary fact sheets, bookending your 
project period. Please contact the 
Communications Program Leader to 
discuss your ideas and needs. 

For examples of prior IA reports, see: 
http://www.miseagrant.umich.edu/rese
arch/research-themes/  
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IA Timetable and Deadlines 

February 1 – Official project start 
date, even if the distribution of funds to 
universities is delayed. 

February 23 – Online Progress 
Reports are due at the end of year one 
for a two-year grant and at the end of 
years one and two for a three-year 
grant. 

~ Final Year ~      

January 1 – The Integrated 
Assessment Final Narrative Report 
must be submitted to Sea Grant for 
peer review. 

If a no-cost extension is needed, a 
progress report and letter of 
explanation must be submitted 30 days 
before the project end date along with 
a new project timetable. 

January 31 – Official project end date, 
even if the distribution of funds to 
universities is delayed. 

February 15 – Peer review comments 
are returned to authors. 

April 1 – Online Final Report and 
revised Integrated Assessment Final 
Narrative Report are due 60 days after 
project end date. 

For additional information on Reporting 
Guidelines and to submit your Online 
Progress Reports, see: 
http://www.miseagrant.umich.edu/rese
arch/researcher-tools/reporting-
guidelines/ 

 

 

 

 

 

 

 

 

 

Contacts 

Research Program Manager 
Catherine Riseng  
(734) 936-3622 
criseng@umich.edu 

Research Program Coordinator / 
Coastal Resilience Specialist 
Amy Samples 
(734) 647-0766 
asamples@umich.edu 

Communications Program Leader 
Rhett Register 
(734) 647-0767 
rregist@umich.edu  
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